Preparation of DD Form 1610 for TSIRT Mission

The following guidance is provided for preparing 1610’s:

(1) DD Form 1610 will be prepared and/or reviewed by unit S-4 / Resource 

Management Section to ensure compliance with 1A CG guidance and completeness of forms prior to forwarding to 1A HQ.

(2) Block #2, NAME and SSN must be included (order cannot be processed without 

SSN)

(3) In block # 9, place the assigned line number for the task provided by 1A DCSOPS 

Central Tasking Section, i.e.  CT 2400

(4) Block #10 – No of days:  The number of days shown in the DCSOPS Tasker includes 

travel time.  Do not add additional travel days.  Number of days may be adjusted at the HQ to reduce the amount of personnel at the TSIRT site due to new requirements.  ANY ADDITIONAL TRAVEL DAYS WILL BE ON A CASE BY CASE BASIS – CONTACT DCST Operations, TSIRT OIC.

(5) Block #11, Itinerary, DO NOT MARK VARIATION AUTHORIZED; TDY location 

is Ft. Benning, GA, not COLUMBUS, GA.

(6) In computing the Per Diem rate use $66 per day.  All individuals will be staying on 

Post, unless otherwise notified and approved by 1A.  In the event of no lodging provided at FBGA, a statement of non-availability from FBGA must be acquired by the individual.

(7) Mode of Transportation:

a. Will be the most cost effective and within the guidance provided by 1A CG.

b. Individuals driving: The first choice is government vehicle, next will be rental car, if they 

are not available, and using POV, the mileage rate is the most current listed in the JFTR.  The in and around mileage limitation per day is 30 miles per day.  A statement indicating that in and around mileage is authorized must be annotated in the remarks block, otherwise individuals will not be paid for the mileage. Reminder that POV mileage reimbursement is limited to constructive cost of common carrier.  Comment that soldier is reimbursed up to price of the GTR _______ airline ticket (if driving) must be included.  NOTE:  POV(estimated GTR)/rental vehicle cost must be annotated in block #14 (estimated cost) in the “OTHER” sub-block. 

(8) Rental car cost– most economical rate in the local area.

(9) Block #16 should read:

“Travel voucher will be submitted within 5 days after TDY is completed.  A copy of paid voucher will be provided to HQ, 1A, AFTA-TR, FT. Gillem, GA 30297-5000.  Soldier is under the command and control of HQ, First US Army, DCST.  Government quarters will be utilized if available.  Use of government mess would adversely affect the mission.  Soldier is/is not (circle one) a government travel cardholder.  Soldier must report to 1A TSIRT NCOIC at Bldg. 5504, TSIRT Site, FBGA adjacent to bldg. 5500 Collins Training Area..  If after duty hours, inquire for the NCOIC at the FBGA Lodging to report arrival with the NCOIC. “  Additional appropriate comments concerning travel, i.e rental car; etc as appropriate. 

(10) Block #17 and #18, ensure appropriate personnel signatures are entered.

(11)  Block 19 Accounting citation should be typed exactly as shown:

2112020 76-2003 135197 DOE1234T________ FMWP60 S09177  21T1  $  _____  DSSN: 8721


(First 3 letters of last name and last 4 digits of SSN)
    21T2  $  _____

FUNDS CONTROL OFFICER _______________

(12) Block #20 should read as follows:  

DOUGLAS D. RICKER, DCSRM, FIRST US ARMY

ENCLOSURE 2

