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4 January 2000

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  First U. S. Army Procedures for Processing TAM Evaluator TDY Orders

1.  REFERENCE.  FORSCOM/ARNG Regulation 220-3, Reserve Component Training Assessment, 1 June 1998.

2.  PURPOSE.  To establish procedures for preparation and processing of TAM evaluator TDY Orders in support of Army National Guard and U. S. Army Reserve Annual Training (AT) for units stationed within the First U. S. Army area of responsibility.

3.  GENERAL.  Effective 1 October 1998, the CONUSAs were made responsible for funding all TAM evaluation requirements.  The procedures outlined in this memorandum apply to those commands and TAM evaluators tasked by FORSCOM Central Taskings to evaluate Reserve Component units from the First U. S. Army area of responsibility.  

4.  PROCEDURES.  


a.  First U. S. Army identifies TAM evaluator shortfalls by grade and MOS to FORSCOM Central Taskings.  FORSCOM Central Taskings validates requirements and tasks AC Corps and other agencies for TAM evaluators.


b.  Tasked organizations provide Standard Name Line (SNL) information to FORSCOM Central Taskings NLT 45 days prior to the beginning of the evaluation requirement.  FORSCOM Central Taskings then provides SNL information to First U. S. Army.


c.  Tasked organizations/TAM evaluators must coordinate with the appropriate Evaluation Headquarters for billeting and local transportation arrangements, to include authorizations for rental cars, prior to preparation of orders.  Tasked organizations/TAM evaluators then provide DD Forms 1610 to First U. S. Army NLT 30 days prior to beginning of evaluation requirement.  To ensure expeditious validation of orders follow the guidelines at enclosure 1.  Points of contact for evaluation headquarters are at enclosure 2.  Orders should be faxed to First U. S. Army, DCST, ATTN:  Annual Training Division at DSN 797-3033 or (404) 362-3033.    


d.  Upon receipt of DD Forms 1610 First U. S. Army validates, provides fund cites and returns completed TDY orders to tasked organization/TAM evaluators and evaluation headquarters. 


e.  When TAM evaluator substitution or amendments to orders are required, tasked organizations/TAM evaluators must notify First U. S. Army for appropriate endorsements and fund cite changes/cancellations.


f.  Sample DD 1610 is at enclosure 3 with required remarks.

g.  Tasked organizations/TAM evaluators must file DD Form 1351-2 with the finance center that supports the evaluator’s home station within 5 working days after the completion of evaluation duty.

h.  Timeline and responsibilities are identified below:

Who
Action
When

DCST, ATD Sched Branch.  Mr. Thompson x-7334
Provide ACCH with the number of TAM evaluators and their evaluation dates.
NLT 90 days prior to opening of ACCH.

ACCH
Determine and arrange for most cost effective logistical support.  Send availability of military lodging and GSA vehicles to DCST, ATD.
NLT 60 days prior to opening of ACCH.

DCSOPS.  Mr. Lechner x-3429/7849
Identify external TAM evaluators by name.  Provide info to DCST and ACCH.
NLT 45 days prior to TAM.

TAM Evaluator(s)
Contact appropriate TSB as identified on the First Army TAM Evaluator Orders memo.  Obtain from the TSB the rental car and billeting information to be placed on the DD 1610.  Send initial DD 1610 to First Army.
NLT 30 days prior to TAM.

DCST, Regional Teams in Annual Training Division
Validate TDY orders for external evaluators IAW ACCH arrangements.  Obtain fund cite from DSCRM.  Send to TAM evaluator and ACCH.
NLT 20 days prior to TAM.

ACCH
Confirm evaluators receive orders.  Notify TAM TCE of arrangements and responsibilities.  Send a welcome packet.
NLT 14 days prior to TAM.

TAM Evaluator(s)
Confirm reservations.
NLT 14 days prior to TAM.

5.  First U. S. Army POC is Mr Osborne or SFC Rocha, DSN 797-7342/3075 or (404) 362-ext.

FOR THE COMMANDER:



















//original signed//
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Training

DISTRIBUTION:

COMMANDER, FORCES COMMAND, ATTN:  AFOP-TR

COMMANDER, TRADOC, ATTN:  ATCS-CTO, BLDG 133 INGALLS RD., FORT MONROE, VA  23651

FIFTH U. S. ARMY, ATTN:  AFKB-TR-AT, 1400 EAST GRAYSON STREET STE 146, 


FORT SAM HOUSTON, TX 78234-7000

I CORPS AND FORT LEWIS, ATTN:  AFZH-RC, FORT LEWIS, WA 98433

III CORPS AND FORT HOOD, ATTN:  AFZF-GT-RC, BLDG 4428, FORT

 HOOD, TX 76544-5056

XVIII AIRBORNE CORPS, ATTN:  AFZA-DRC/AOOP-TP/AOOP-TU, FORT BRAGG, NC


28307-5000

10TH MOUNTAIN DIVISION (LIGHT INF) & FORT DRUM, ATTN: AFZS-PTMS-RC

   FORT DRUM, NY 13602-5000

3RD INFANTRY DIVISION (MECH), ATTN: AFZP-DRC, FORT STEWART, GA

   31314-5112

82D AIRBORNE DIVISION, ATTN: AFZA-RC, FORT BRAGG, NC 28307-5100

101ST AIRBORNE DIVISION (ASSLT), ATTN: ATZB-DRC, FORT CAMPBELL, KY

   42223 -5000

FORT AP HILL, ATTN: ANAP-OP, BOWLING GREEN, VA 22427-5000

FORT BENNING, ATTN: ATZB-DPT-RC, BLDG 4018, FORT BENNING, GA 31905

FORT BLISS, ATTN:  ATZC-DPT-RC, 1733 PLEASONTON RD, FORT BLISS, TX  79916-6816

FORT CAMPBELL, ATTN: G3/DPTM/AFZB-PTM-DRC, FORT CAMPBELL, KY 42223 

FORT CARSON, ATTN:  RCSD, BLDG 1666, FORT CARSON, CO.  80913

FORT DRUM, ATTN: AFZS-PTMS-RC, FORT DRUM, NY 13602-5022

FORT EUSTIS, ATTN: ATZF-RCA, FORT EUSTIS, VA 23604-5000 

FORT GORDON, ATTN: ATZH-RCT, FORT GORDON, GA 30905-5000

FORT JACKSON, ATTN: ATZJ-RCS-T, FORT JACKSON, SC 29207-5330 

FORT KNOX, ATTN: ATZK-RCO/ATZK-PTP-S, FORT KNOX, KY, 40121-5000

FORT LEE, ATTN: ATZM-PTS-RC, FORT LEE, VA 23801-1505

FORT LEONARD WOOD, ATTN:  ATZT-DPTM-RC, FORT LEONARD WOOD, MO  

65473-5000

FORT McCOY, ATTN: AFRC-FM-PT, 110 EAST HEADQUARTERS RD, FORT McCOY,

WI 54656-5226

FORT PICKETT, ATTN: AFRC-FMP-T, USAG, BLACKSTONE, VA 23824-5000

FORT POLK, ATTN: AFZX-PTM-NG, FORT POLK, LA 71459-4000 

FORT RILEY, ATTN:  AFZN-GT-RC, 7652 APENNINES DR., FORT RILEY, KS  66442-5076

FORT SILL,  ATTN:  ATZR-TP, FORT SILL, OK  73503-5100

FORT STEWART, ATTN: AFZP-DRC, FORT STEWART, GA 31314-09683 

FORT STEWART, ATTN: NGTC, P.O. BOX 466, HINESVILLE, GA 31313 

DEVENS RESERVE FORCES TRAINING AREA, ATTN: AFRC-FMD-RC, DEVENS,

   MA 01433-5090

USAAVNC & FORT RUCKER, ATTN: ATZQ-DRC, FORT RUCKER, AL

   36362-5112

USAIC, ATTN: ATZB-DPT-RC, FORT BENNING, GA 31905 

USASC, ATTN: ATZH-RCT, FORT GORDON, GA 30905-5000 

USATC, ATTN: ATZK-DRC, FORT KNOX, KY 36201-5000 

USAARMC, ATTN: ATZN-RC, FORT McCLELLAN, AL 36201-5000 

USAAVNC, ATTN: ATZQ-DRC, FORT RUCKER, AL 36362-5000 

USATC, ATTN: ATZJ-RCS-T, FORT JACKSON, SC 29207-5330

MTMC DEPLOYMENT SUPPORT COOMMAND, ATTN: MTEPL-R, 663 SHEPARD 

   PLACE, FORT EUSTIS, VA 23604

CAMP ATTERBURY, ATTN: DPTS, BLDG 609, EDINBURGH, IN 46124-1096 

CAMP BLANDING, ATTN: OPN, RT 1, BOX 465, STARKE, FL 32091-0703 

CAMP DAWSON, ATTN: CPT ROYCE, 240 ARMY ROAD, KINGWOOD, WV

   26537-1077

CAMP DODGE, ATTN: PLANS & OPS, 7700 NW BEAVER DRIVE, JOHNSTON, IA

   50131-1902

CAMP EDWARDS, ATTN: EDW'-PL, BLDG 3468, CAMP EDWARDS, MA -02542-5003 

CAMP GRAYLING, ATTN: CGOPS, GRAYLING, MI 49739-0001 

CAMP PERRY, ATTN: CPTS-OP, PORT CLINTON, OH 43452

CAMP RIPLEY, ATTN: MNAG-CRC-O, LITTLE FALLS, MN 56345-0150 

CAMP SANTIAGO, ATTN:. CSTS-C, PO BOX 3786, SAN JUAN, PR 00904 

CAMP SHELBY, ATTN: CTCS-DPTM, TRAINING SITE HQs, BLDG 1001, 

   CAMP SHELBY, MS 39407-5500

G3s, DIVISIONS (TRAINING SUPPORT)

S3s, BRIGADES (SIMULATIONS)

S3s, BRIGADES (TRAINING SUPPORT)

CF:

COMMANDERS, DIVISIONS (TRAINING SUPPORT)

COMMANDERS, BRIGADES (SIMULATIONS)

COMMANDERS, BRIGADES (TRAINING SUPPORT)

SENIOR ARMY ADVISERS, ARMY NATIONAL GUARD

CHIEFS, FIELD TRAINING GROUPS 

CHIEFS, GENERAL AND SPECIAL STAFF AGENCIES

Administrative instructions for TDY authorization and logistical support for Annual Training TAM evaluators and Order Issuing Headquarters.

Mode of Travel.  The evaluator's mode of travel from home station to the training site and return must always be that which is most advantageous to the government.

1.  Government Service Administration (GSA) vehicles will be used to the maximum extent practical.  When the TDY site is within a 250-mile radius, consider issuance of a GSA vehicle from within the command’s existing fleet.

2.  Privately Owned Vehicles (POV) and/or rental vehicle travel to and from the AT site will be authorized when such travel is clearly more advantageous to the government.  In all other cases, POV may be authorized but mileage reimbursement and Per Diem will be limited to constructive cost of common carrier travel.

3.  If a POV is more advantageous to the government, reimbursement of POV mileage within and around the training site will be authorized only in those cases when mess and/or quarters are not available at the site and government conveyance or public transportation is impractical or not available.

4.  Rental Car (Special Conveyance).  When rental car is authorized (maximum one per TAM evaluation team) for official business by First U. S. Army, reimbursement is authorized for the rental cost, taxes and local assessments on rental vehicle users, necessary gas, oil, and transportation to and from rental facility.  When possible the traveler will reserve a rental vehicle from a Government contracted agency; the contract includes collision damage waiver coverage in the rental rate, and additional coverage should therefore be declined.  Travelers will not be reimbursed for the extra cost if the collision damage coverage is not declined.  When the standard size rental (compact car) will not meet mission requirements, First U. S. Army may authorize the size vehicle appropriate for the mission.

Use of Government Quarters/Mess by Annual Training Evaluators.

1.  Government quarters will be used if available.  When adequate quarters are available and other lodging is used, the reimbursement for the soldier is limited to the government quarters cost.

2.  Government Mess must be used to the maximum extent practical.  

Excess Baggage.  Excess baggage will not be authorized or reimbursed without prior approval of First U. S. Army.

Evaluation Headquarters POC for TAM evaluator logistical support to include rental car and hotel accommodations approval 

Training Site
Supporting

TSB
POC
Commercial
DSN

Prefix

Camp Atterbury, IN
Harrison
LTC O'Hara
317-532-4014
N/A

Camp Blanding, FL
Patrick
MAJ Reddick
407-494-6255
854

Camp Edwards, MA
Devens
MAJ Barrette
978-796-3011
256

Camp Grayling, MI
Harrison
LTC O'Hara
317-532-4014
N/A

Camp Ripley, MN
McCoy
MAJ Greenwood
608-388-2511
280

Camp Santiago, PR
Patrick
CPT Marks
787-277-2186/2518
740

Camp Shelby, MS
Shelby
MAJ Cotrell or Mr Betts
601-558-4107/4103
921

Eglin AFB, FL
Patrick
MAJ Reddick
407-494-6255
854

Fort Bragg, NC
Bragg
MAJ Robinson
910-396-4019/9712
236

Devens RFTA, MA
Devens
MAJ Barrette
978-796-3011
256

Fort Dix, NJ
Mead
MAJ Hoffman
310-677-4996
923

Fort Drum, NY
Drum
MAJ Bliar
315-772-0172
341

Fort Gordon, GA
Stewart
MAJ Cassidy or Ms Smalls
912-767-0797/0815
870

Fort A. P. Hill, VA
Jackson
MAJ Ryals or CPT Majury
803-751-6563
734

Fort Knox, KY
Knox
LTC Dean or MAJ Mingo
502-626-2103/2124
536

Fort McCoy, WI
McCoy
MAJ Greenwood
608-388-2511
280

Fort Stewart, GA
Stewart
MAJ Cassidy or Ms Smalls
912-767-0797/0815
870

Fort Pickett, VA
Bragg
Mrs Mary Jackson
804-292-8457
N/A

OTHER TRAINING SITES
FIRST U.S. ARMY
CPT Stansel or 

CPT Riddick
404-362-7782

/7377
797
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